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Submit Direct Loan Processing Form 
Students may use Self Service to apply on-line for either (or both) a subsidized or unsubsidized direct loan using an electronic signature. 
 

Note:  Parts of images may be obscured for security reasons. 
 

Step Action 

1.  Enter https://home.cunyfirst.cuny.edu in your browser’s address bar: 

 Enter your Username and Password and click the  Go icon. 

 From the Enterprise Menu, select the HR/Campus Solutions link. 

2.  Navigate to:  Self Service > Student Center. 

3.  

 
 
In the Finances section, click the Direct Loan Processing Form link. 

https://home.cunyfirst.cuny.edu/
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4.  

 
 

On the Direct Loan Processing Form page, click the Institution  Look Up icon and then select the correct Academic 
Institution, Description, or Short Description link. 

5.  
On the Direct Loan Processing Form page, enter the four digit year or click the Aid Year  Look Up icon and then select 
the Aid Year or Description link. 

6.  Click the OK button. 
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7.  

 
 
The Direct Loan Processing Form displays for completion. 
 

1. Select the checkbox of the type/s of loan/s you are seeking.  For either or both loan requests, on the same line as the 
type of loan enter the dollar amount you are seeking. 

2. Enter the number of credits you plan to take by term. 
3. Select either the Yes or No radio buttons for each Loan Period question. 
4. Select the checkbox to affirm that the information provided is correct and as an electronic signature for the form. 

 
When you have completed the form, click the SAVE button to submit the form for processing. 
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8.  

 
 
Example of a Completed Form 
The example of a completed form shown above may vary from your needs for the type of loan, the anticipated credits, and 
answers to questions about the loan periods. 

9.  When you click the SAVE button, CUNYfirst returns to your Student Center page. 

 End of Procedure. 

  


