
STOP CHECK REQUEST FORM

By completing this form, your are authorizing Medgar Evers College to place a stop payment on a refund check that was issued to 
you. Stop payments will be processed after a mailed check has been missing for thirty (30) business days. Forms may only be 
completed by the individual to which the refund check was issued. Please include a copy of your photo ID with this form when 
requesting a stop payment.  Allow 30 to 90 business days for the re-issue of your refund check. Forms that are not signed or 
not accompanied with a photo ID will not be processed. 
  
Return the completed form by: 
Fax: (718) 270-6286 
Email: bursar@mec.cuny.edu 
In-person: 1637 Bedford Ave, S-308 (3rd Floor)

First Name: Middle Name: Last Name: Phone Number:

Street Address: Apt or Floor Number: City: State: Zip Code

E-mail:

Did you update your address on CUNYFirst?

Yes No

Are you enrolled for direct deposit?

Yes No

Reason for Request: Check lost Check damaged
Check not received Check stolen
Incorrect Address

Refund 
Amount:

Date or Semester 
Issued:

My signature below confirms that my home, mailing, and billing addresses are current and/or that I have enrolled in direct deposit through my CUNYFirst 
student account. I understand that failure to update my addresses or enroll in direct deposit will delay the stop check request from being processed. 
Additionally, I am aware that the request will take 30 to 90 business days after being submitted to Medgar Evers College Office of the Bursar for 
investigation. 
  
My signature below confirms that I am requesting a stop payment on the check listed above and a replacement check be issued to me, if applicable. If the 
check has been cashed, I agree to assist Medgar Evers College in seeking to recover these funds by completing and signing an Affidavit of Fraudulent 
Activity. 
  
Further, if through some misunderstanding, I am the recipient of fund from both the original and replacement checks, I will repay Medgar Evers College the 
full amount due immediately. 
  
NOTE: In the event you receive or find the original check after you submit this form, return the check to Medgar Evers College. Do not attempt 
to cash or deposit it.

Signature: EMPL ID Number: Date Completed:

For Office Use Only: Check 
Information:

Voucher ID Number: _______________________________________
Check Number: ___________________________________________

Date Issued: Date Processed: Initials:

https://support.ccny.cuny.edu/cunyfirst/PDF/Viewing_UpdatingHomeandMailingAddress.pdf
http://www2.cuny.edu/financial-aid/tuition-and-college-costs/refunds/direct-deposit/

	fc-int01-generateAppearances: 
	Initials:_vgnkGhohV*qAG69G9GquhQ: 
	Date Processed:_qaMYcNOHRN9nU9cSORAe0g: 
	Date Issued:_t442d5fSliaYtM2IoorDrg: 
	Check Information:_1_nR398kleLtdAgzFUTabChw: Off
	Check Information:_0_nR398kleLtdAgzFUTabChw: Off
	Date Completed:_*RavdgH9xoHftRZqu*SFow: 
	EMPL ID Number:_DBItNerWR0l7QKiay28j0w: 
	Signature:_*MNOMSCJlzzxscHQ7HO6Hw: 
	Date or Semester Issued:_a2HZolJbis4hFoV9ZohtQw: 
	Refund Amount:_1udPenWttDetH6vUNucCww: 
	Reason for Request:_4_q90E-Ljg7F1z*oUt-Xjucg: Off
	Reason for Request:_3_q90E-Ljg7F1z*oUt-Xjucg: Off
	Reason for Request:_2_q90E-Ljg7F1z*oUt-Xjucg: Off
	Reason for Request:_1_q90E-Ljg7F1z*oUt-Xjucg: Off
	Reason for Request:_0_q90E-Ljg7F1z*oUt-Xjucg: Off
	Are you enrolled for direct de_gII9uUNRB5pViOGMK*yoDQ: Off
	Did you update your address on_LOft79Kw51dt6iuvpZ3eHg: Off
	E-mail:_-5G*uVKKg2cQOI7CFXTGvQ: 
	Zip Code_rrIC82zdphUj0vZxD2ADMA: 
	State:_enhMxYcvCtyUG*KawAEZyg: 
	City:_NsKLqrCdUxpRwZAiieYFrw: 
	Apt or Floor Number:_TZ4VEa*L9zlyn-O4tXx3WA: 
	Street Address:_dshcLX999Dig8skfB3UxuQ: 
	Phone Number:_uG9rMzruQSC-UBOLiX9b7w: 
	Last Name:_1E6rZaoT6E82KrChDYkajw: 
	Middle Name:_gjnR-mDjn7cDOXEicekwtA: 
	First Name:_dcKhsNh0g8AYd14dOVVqUg: 


